LASERFORM CLAUSE BANK

Demonstrated here using conveyancing forms, the clause bank can be
used with any form.

The Laserform clause bank allows the user to insert a standard clause into the Laserform
database, which can then be assigned to specific forms, or can be left unassigned to be
used in any form. This document explains how to use the clause bank for Land Registry
forms (provided as standard in Laserform), and how to add your own clauses into the
clause bank.

Standard forms of restriction for use in Land Registry forms and prescribed by schedule 4
of the Land Registration Rules 2003 (as amended) are provided as standard in Laserform.

TO USE A CLAUSE FROM THE CLAUSE BANK

1- Open a form WhICh has a Gomplete as necessary. m they are fo hold the property on trust
clause assigned to it (e.g. EE I |

Land Registry forms), and -
complete the form. This —
example uses form LRTR1. Paagraph

Tick Mark

Copy
Paste

Spelling

2. With the cursor in the field Inset Clauze

Create New Clause

where the clause is required, Seec Dt Text

Addtional provision(s)

right click and select ‘Insert
Clause’.

Field Properties ...

3. A pop up box lists the clauses s
assigned to this form. Rorm A
RForm e _om |
A A RForm BB Include Clauses For:
Double click to select the appropriate RPom € 5 Form
clause, or highlight the clause in the Rpom® ¥ Form and Folder

list with a single click and then click Ao ™ clobl

O k . RF.orm F
d ¥ Show

4. The clause is added to the field. 11 Additional provisions

Here we selected a Form A The Parties to this lease apply to enter the following standard
. . . form of restriction [against the title of the Property] or [against

Restriction, which is added to the title number |

active field. If a clause is added to a Form A (Restriction on dispositions by sole proprietor)

field where there is not enough space, No disposition by a sole proprietor of the registered estate

. (except a trust corporation) under which capital money arises is
a pop-up message informs the user to be registered unless authorised by an order of the court.

that there is not enough space in the |
selected field. Where the field is
expandable, it expands sufficiently for

the clause to be added.
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11 Additional provisions 5. You can edlt the Clause
The Parties to this lease apply to enter the following standard : ’

form of restriction against title number AB123456 add|ng or deleting Wording as
Form A (Restriction on dispositions by sole proprietor) .

Mo disposition by a sole proprietor of the registered estate approprlate -
(except a trust corporation) under which capital money arises is
to be registered unless authorised by an order of the court.

TO ADD A CLAUSE TO THE CLAUSE BANK

1. Open Laserform, and select i Loceriomn Org
1] H 1 l aLses ien olicitors ractice
Admin’ from the toolbar, and oo o st [
fro m th e Ad min | ist , se | ect Avaiable Forms And Groups: Available Clauses
. , . =43 Forms ] RFom & B
Organiser’.  The Laserform gl H J EEE:; ——
Organiser’ dialogue box opens 2 51 o RFomC_ [
R R {2 Comparies o =
and the ‘Clauses’ tab is active. EEZEEZZﬁiEiEZZZZEE Rranso |
Select ‘Add’ to add a new o=l Rront
. -] Conveyancin RFom FF
clause. Note: from this screen -g oo |2,
A A A - onveyancing Checklis! FFarm H
you can also edit an existing D oo ot Gy Broml
- -1 Court Furds Office - RFarm Il il
clause, click once on the ey ; T .
existing clause name and then —— —
select ‘Edit’ from the right hand
side.

2. A further box opens with space to type or paste in the new clause. Here we add a
Landlord’s break clause suitable for use as a special letting term in the Laserform
Business Lease range. For other example clauses, see Laserform BL(SUP).

Select the font style and size appropriate for the form. As the user can edit the clause on
adding it to a form, notes can be added to help the users. Here we have use italics to
differentiate the notes. Click ‘OK’ when you are happy with the clause.

Courier New 10 B 7 U
| =l =

he Landlord may end the Term at any time [on or after - |I
] by giving not less than [ ] months prior written notice g

to the Tenant [but only if the Landlord intends to demolish,

reconstruct, or carry out substantial work of construction om, all Cancel

or a substantial part of the Property]. Cn the expiry of that
otice, the Term will end but this will not affect the accrued
rights and liabkilitie=s of the parties down to that date.

insert the reguired date or notice provisiomj

m

3. Laserform prompts you to
enter a name for the clause. Add
your choice of short name and Enter a name for this clause:
click OK.

|Land|c:rds break clause
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4. The new clause appears in the
list of available clauses.

You can assign the clause to a
specific form or group of forms.
Highlight the new clause, by
clicking on it once, then use the
list on the left of the dialogue box
to find the form or group the
clause should be assigned to.

Click once on the form or group
folder and then assign the clause
by clicking on the left double
arrow (circled in red here).

( % Laserform Organiser

Clauses I Clients | Solidtors | Practice |

Clause Explorer:

|Available Farms And Groups: | Awvailable Clauses:

Ea Forrms e’ "Landlords break clause Add |

- Adoplion
Charity Formsz Remave

Children Act FForm BE

Commonhold |
) RFamm C i |
{:I Companies s Ed:

RFom CC

-2 Company - European Ec FFom O Fiename |

{:I Company - Dverseas Cc FForm DD
{:I Company - Societas Eur FiFom E
{:I Compensation B ecoven RForm EE
{:I Conveyancing RiFom F
{:I Corveyancing [Scotlant Egg:m EF
Corrveyancing Checklist RFom GG
Court [S cotland) FFam H
Court [Unified, County C RFarm HH
-3 Court Funds Office

L3

5. Here we assign the clause to the Business Lease range, and it is now listed under each
business lease in the organiser as an available clause. Once you have finished assigning

the clause to forms, click close.

I % Laserform Organiser

Clauses ICIianls | Solicitors I Practice |

Clause Explorer:

|Avai|ahla Forms And Groups:

‘ Available Clauses:

B3] Lsau
5.5] LS2R

L5101

E 3] Lsisur)

&3] BLwSR
H ﬁ Landlords bre RFom GG

Fi‘”::!:l BLWwWS

-5 BLwaR
m ]

=] a Business Leases

L9 Landiords brelgl i I RFoim &4 Remove

i ﬁ Landlords bre EFaim C Edit |
- 43 Landiards bre FFom O & Rename |
3] L51R

-3 Landiords bre RFom E

{59 Landiords bre FAFom F

- Landlords bre RFarmm HH

RFom &

- LI Landlords break clause = Add |
_Remove_|

FFam B
RFomn BB

RFom CC
RFaom DD
RFom EE

FFom FF
RFam G

RFarra H

2

You do not have to assign a clause to specific forms: if you do not assign the clause to a
form, it will be available to use in any form.

For more information on Laserform functionality, or for assistance with this
feature, contact laserform@advancedcomputersoftware.com.
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